The Corporation of the Township of North Frontenac

By-law No. 35-05

Being a By-law respecting Construction,
Demolition and Change of Use Permits
and Inspections

WHEREAS Section 7 of the Building Code Act, 1992, S O. 1992, Chapter 23, empowers
Council to pass certain by-laws respecting construction, demolition and change of use permits
and inspections.

NOW THEREFORE the Council of the Corporation of the Township of North Frontenac
enacts as follows:

1.
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TITLE

This By-law shall be known as the ‘Building By-law’ of the Corporation of the Township
of North Frontenac.

DEFINITIONS

“Act” means the Building Code Act, 1992, S.0. 1992, Chapter 23, as amended.
“as constructed plans” means construction plans and specifications that show the
building and the location of the building on the property as the building has been

constructed.

“architect” means a holder of a license, a certificate of practice, or a temporary license
under the Architect’s Act as defined in the Building Code.

“building” means
a) a structure occupying an area greater than ten square metres consisting of a wall,

roof and floor or any of them or a structural system serving the function thereof
including all plumbing, works, fixtures and services appurtenant thereto;

b) a structure occupying an area of ten square metres or less that contains plumbing,
including the plumbing appurtenant thereto;

C) plumbing not located in a structure;

d) a sewage system; or

e) structures designated in the Building Code.

“Building Code” means the regulations made under the Building Code Act.



“Chief Building Official” means a person appointed by By-law of the Corporation of the
Township of North Frontenac pursuant to Section 3 of the Building Code Act, 1992, S.O.
1992, Chapter 23, as amended, for the purposes of the enforcement of the Act.

“Corporation” means the Corporation of the Township of North Frontenac.

“farm building” means a building or part thereof which does not contain a residential
occupancy and which is associated with and located on land devoted to the practice of
farming and essentially used for the housing of equipment or livestock, or the protection,
storage or processing of agricultural and horticultural produce or feeds.

“occupancy” means the use or intended use of a building or part thereof for the shelter or
support of persons, animals or property.

“permit” means written permission or written authorization from the chief building
official to perform work regulated by this By-law and the Act, or to change the use of a
building or part of a building or parts thereof as regulated by the Act.

“plumbing” means a drainage system, a venting system and a water system or parts
thereof.

“Professional Engineer” means a person who holds a license or a temporary license
under the Professional Engineer’s Act..

“sewage system” means

a) a chemical toilet, an incinerating toilet, a recirculating toilet, a self-contained portable
toilet and all forms of privy including a portable privy, an earth pit privy, a pail privy, a
privy vault and a composting toilet system,

b) a greywater system,

c) a cesspool,

d) a leaching bed system, or

e) a system which requires or uses a holding tank for the retention of hauled sewage at
the site where it is produced prior to its collection by a hauled sewage system, where
these,

f) have a design capacity of 10,000 litres per day or less,

g) have, in total, a design capacity of 10,000 litres per day or less where more than one of
these are located on a lot or parcel of land, and

h) are located wholly within the boundaries of the lot or parcel of land on which is
located the building or buildings they serve.

“Treasurer” shall mean the person appointed by the Corporation of the Township of
North Frontenac to administer the financial affairs of the Corporation.
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CLASSES OF PERMITS

Classes of permits with respect to the construction, demolition and change of use of
buildings and permit fees shall be as set out in Schedule *A’ attached to and forming part
of this By-law.

Partial Permits: when, in order to expedite work, approval of a portion of the building or
project is desired prior to the issuance of a permit for the complete building or project,
applications shall be made and fees paid for the complete project. Complete plans and
specifications covering the portion of the work for which immediate approval is desired
shall be filed with the chief building official.

Where a permit is issued for part of a building or project, this shall not be construed to
authorize construction beyond the plans for which approval was given nor that approval
will necessarily be granted for the entire building or project.

ADMINISTRATIVE PROCEDURES RELATING TO PERMITS
Permit Must be Obtained

No person shall construct or demolish a building or change the use of a building or cause
a building to be constructed or demolished or a change of use be made to a building,
unless a permit has been issued therefore by the chief building official.

Revision to a Permit

After the issuance of a permit under the Act by the chief building official, notice of any
material change to a plan, specification, document or other information on the basis of
which the permit was issued, must be given in writing, to the chief building official
together with the details of such change, which is not to be made without the written
authorization of the chief building official.

Revocation of a Permit

The chief building official, subject to the provisions outlined in subsection 8(10) of the
Act, has the authority to revoke a permit issued under the Act.

The Application

To obtain a permit, the owner or agent authorized in writing by the owner, shall file an
application in writing by completing a prescribed form available at the offices of the
Corporation, from the chief building official or from the Building Code website
www.obc.mah.on.ca. Forms prescribed by the Corporation under clause 7(f) of the Act
shall be as set out in Schedule ‘C’ to this By-law.




4.4.2

4.5

45.1

45.2

Every application shall be accompanied by the required application fee (see Permit Fees)
and shall be signed by the owner or an authorized agent, who shall certify the truth of the
contents of the application.

Building Permits, Conditional Permits and Demolition Permits

Every application for a permit shall be submitted to the chief building official, or duly
appointed designate, and shall contain the information as set out in the following
subsections for various classes of permits.

Construction or Demolition Permit

Where application is made for a construction permit or demolition permit under
subsection 8(1) of the Act, the application shall:

a) use the provincial application form, “Application for a Permit to Construct of
Demolish”, said form being attached hereto in Schedule “C”, and

b) include two (2) complete sets of plans, specifications, documents and other
information as required by Article 2.4.1.1B of the Building Code and as described
in this By-law, for the work covered by the permit.

This shall not be deemed to limit the authority of the chief building official to vary the
number of plans, specifications and other documents or information required depending
on the need for review, approval or requirements of any department of the Corporation or
other outside agency.

Conditional Permit

Where the application is made for a conditional permit under Section 8(3) of the Act, the
application shall:

a) use the provincial application form, “Application for a Permit to Construct of
Demolish”, said form being attached hereto in Schedule “C”;

b) include two (2) complete sets of plans, specifications, documents and other
information as required by Article 2.4.1.1B of the Building Code and as described
in this By-law, for the work covered by the permit;

C) state the reasons why the applicant or authorized agent believes that unreasonable
delays in construction would occur in a conditional permit is not issued;

d) state the necessary approvals which must be obtained in respect of the proposed
building and the time in which such approvals will be obtained; and
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e) state the time in which plans and specifications of the complete building will be
filed with the chief building official.

The submission of an application for a conditional permit shall not be deemed to impose
any obligation on the chief building official to issue such a permit.

Change of Use Permits

Every application for a change of use permit issued under subsection 10(1) of the Act
shall be submitted to the chief building official, and shall:

a) describe the building in which the occupancy is to be changed, by a description
that will readily identify and locate the building;

b) identify and describe in detail the current and proposed occupancies of the
building or part of the building for which the application is met;

C) include two (2) complete sets of plans, specifications, documents or other
information showing the current and proposed occupancy (use) of all parts of the
building, and which contains sufficient information to establish compliance with
the requirements of the Building Code including, but not limited to: floor plans,
details of the wall, ceiling and roof assemblies identifying the required fire
resistance ratings and load bearing capacities and details of the existing sewage
system, if any.

Equivalents

Where an application for a permit or for authorization to make a material change to a
plan, specification, document or other information on the basis for which a permit was
issued, contains an equivalent material, system or building design for which authorization
under Section 9 of the Act is requested, the following information shall be provided:

a) a description of the proposed material, system or building design for which
authorization under Section 9 of the Act is requested;

b) any applicable provisions of the Building Code;

C) technical evidence or justification that the proposed material, system or building
design will provide or meet the level of performance required by the Building
Code.

Sewage System Permits

For every application for a sewage system permit that is submitted to the chief building
official or duly appointed designate, the application shall:

a) use the provincial application form, “Application for a Permit to Construct or
Demolish”;



4.5.6
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b) include complete plans, specifications, documents and other information as
required under Article 2.4.1.1B of the Building Code and as described in this By-
law for the work to be covered by this permit;

C) include a site evaluation which shall include the following prescribed information,
unless otherwise specified by the chief building official or an appointed designate:
l. The date when the evaluation was done;

1. The name, address and phone number and signature of the person who did
the evaluation;

II. A scaled map of the site showing the legal description (i.e. lot and
concession, civic address), lot size, lot dimensions, existing easements
and/or rights-of-way or utility corridors, the location of items listed in
Column 1 of Tables 8.2.1.5.A., 8.2.1.5.B. and 8.2.1.5.C. of the Building
Code, the location of the proposed sewage system, the location of any
unsuitable, disturbed or compacted areas, the proposed access routes for
system maintenance; the depth to bedrock, the depth to zones of soil
saturation, soil properties, including soil permeability, and soil conditions,
including the potential for flooding.

IV.  Any other information as may be deemed to be required by the chief
building official or appointed designated to determine compliance with the
Building Code Act or other applicable law.

Plans and Specifications

Sufficient information shall be submitted with each application for a permit to enable the
chief building official to determine whether or not the proposed construction, demolition
or change of use will conform with the Act, the Building Code and any other applicable
law.

Every application for any required permit shall be accompanied by two (2) complete sets
of plans, unless otherwise specified by the chief building official or appointed designate.
Plans shall be drawn to scale, on paper, or other durable material, shall be legible, and
where required to be prepared under the Architect’s Act or Professional Engineer’s Act,
shall be professionally prepared.

Without limiting the foregoing, the plans shall include working drawings, a site plan and
information to identify the precise location of the lands affected by the permit as
identified in Schedule ‘B’ to this By-law unless otherwise specified by the chief building
official.

PERMIT FEES

Fees for a required permit shall be as set out in Schedule *A’ attached to and forming part
of this By-law and are due and payable upon submission of a complete application for a
construction, demolition or change of use permit, unless otherwise specified by the chief
building official or appointed designate. Where fees are due and are unpaid, the chief
building official may refuse to issue the permit. For a conditional permit, the permit may
6
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be paid for the complete project or for the actual component or part of the building for
which the permit is issued.

Fees for required permits shall be deemed to have been calculated on the basis of full cost
recovery for the building service and shall include both the direct and indirect costs of the
administration and enforcement of the Act. Without limiting the foregoing this shall
include plan review, field inspections, clerical support and overhead costs of the building
department and other building department related support services.

Fees as set out in Schedule *A’ are calculated as either a flat fee or a combination of a
minimum flat fee based on a specified floor area plus a graduated fee for a building
whose size exceeds the specified floor area. Fees for permits for projects which have a
water access only are calculated to include the costs for the additional time required to
conduct such inspections and shall be deemed to constitute part of the permit fee.

Fees shall be calculated by the chief building official or appointed designate.

Where the fees payable in respect of an application for a construction, demolition or
conditional permit are based on the floor area of the building, floor area shall mean the
gross floor space of all storeys above grade (or below grade for an underground building
or residence) measured between the exterior faces of the exterior walls of the building
and where there are no walls (i.e. deck), the total area of a floor within the outer
perimeter of the floor. For a change of use permit, the fees shall be based on the floor
area of all storeys or floor space which are subject to the change of use.

REFUNDS

In the case of the withdrawal of an application or abandonment of all or a portion of the
work, or the non-commencement of any project, and upon request, the chief building
official or appointed designate shall determine the amount of the paid permit fees that
may be refunded to the applicant, if any, in accordance with Schedule ‘A’ to this By-law.
The calculation of the amount of the refund by the chief building official shall be final.

NOTICE REQUIREMENTS FOR INSPECTIONS

A person to whom a permit is issued shall give notice of readiness for inspection to the
chief building official or appointed designate at least 48 hours or two business days prior
to a mandatory inspection or any other inspection that may be requested by the chief
building official as set out in Schedule ‘D’ attached to and forming part of this By-law.

Where the inspection is for a property that has water access only, the notice of readiness
shall be at least 48 hours or two business days prior to a mandatory inspection and the
person requesting the inspection shall provide a water taxi for the chief building official
to conduct the said inspection unless other arrangements are made by the chief building
official.



7.3 Atthe sole discretion of the chief building official, where the owner or authorized agent
gives notice for a specific inspection of any building, lot or parcel of land and the
inspection cannot be properly carried out due to unfinished work, or the inspection is
broken down into multiple inspections due to the phasing or complexity of the building,
or the inspection is requested to be performed outside of the regular office hours of the
Corporation, the owner shall be responsible for the Corporation’s additional costs, as
specified in Schedule ‘A’ attached to and forming part of this By-law. Such additional
fees shall be termed “Inspection Fees’ and shall be due and payable to the Treasurer of
the Corporation upon demand.

8. PRESCRIBED FORMS

The forms prescribed for use as applications for permits, for orders, for permits, for
inspection reports and administrative matters shall be as set out in Schedule ‘C’ attached
to and forming part of this By-law.

9. AS CONSTRUCTED PLANS

9.1  The chief building official or appointed designate may require that a set of plans of a
building or project or any class of buildings be filed with the chief building official or
appointed designate upon completion of construction under such conditions as may be
prescribed in the Building Code.

10. ANNUAL REPORT AND RESERVE FUND

10.1 The Treasurer is hereby directed to prepare an Annual Report which shall enumerate the
direct and indirect costs of delivering building services related to the administration and
enforcement of the Building Code Act for the previous fiscal year (12 month period). The
said report shall also set out the amount of the reserve fund at the end of the previous
fiscal year. The Annual Report shall be submitted to Council no later than three months
after the end of the previous fiscal year.

10.2  For the purposes of this By-law, the fiscal year of the municipality shall be as prescribed
by the Municipal Act.

10.3  Arreserve fund is hereby established for the purposes of setting aside surplus revenues
from building permit fees. The reserve fund shall be used exclusively for the operation of
the building department of the Corporation for any subsequent fiscal year or fiscal years.
The Treasurer is hereby directed to maintain all records related to the reserve fund.

11. TRANSFER OF PERMITS
11.1  The transfer of a permit shall be permitted when there is a change of ownership of the
lands affected by the permit provided that the new owner informs the chief building

official in writing that he/she has assumed responsibility for engaging the services of any
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12.

121

13.

131

14
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15.

15.1

16.

16.1

17.

17.1

contractor, design professional or other service required to complete work authorized
under a permit or permits.

VALIDITY

Should any Section or part of a Section of this By-law or schedules hereto be declared by
a court of competent jurisdiction to be invalid, the same shall not affect the provisions of
this By-law as a whole or any part other than the part declared to be invalid.

OTHER BY-LAWS, LICENSES, PERMITS AND REGULATIONS

Nothing in the By-law shall exempt any person from complying with the requirements of
any other By-law in force within the limits of the Corporation, or from applying for and
obtaining any permit, license, permission, authority or approval required by this or any
other By-law or regulation of the Corporation or any other law in force from time to time.

CONFLICT

In the event of a conflict between this By-law and any amendments thereto, and any
general or special By-law, legislation or regulation, the most restrictive legislation,
regulation or other By-law shall prevail.

PENALTY

Every person or corporation who contravenes any provision of this By-law is guilty of an
offence and upon conviction under the provisions of the Provincial Offences Act is liable
to a fine and/or other penalty imposed under Section 36 of the Act.

REPEAL

Any By-laws, or amendments thereto passed under Section 7 of the Act, or its
predecessor, are hereby repealed.

EFFECTIVE DATE

This By-law shall take effect from the date of passage by Council, subject to the
provisions of the Act.

Read a first and second time this _ 18" day of _August , 2005.

Read a third time and adopted this 18" day of _August , 2005.

&

MWO@ Clerk !



SCHEDULE ‘A’
TO BY-LAW #34-09

PERMIT FEES

(which amends Schedule “A” to By-law # 35-05)

The fees payable by the applicant or authorized agent for a construction, demolition, change of use of conditional
permit or inspection fees shall be as follows:

PERMIT FEE SCHEDULE

Class of Permit

Permit Fee

Permit fee for water access and
remote properties

Residential(per unit)

townhouse
row dwelling
triplex
quadraplex
apartment

any other multiple
dwelling

all other Group ‘C’
occupancies (per unit)

$1.25/ ft.% for buildings with a floor area
over 1,500 ft.?

Floor area applies to finished floor area
and attached garage.

Group ‘C’ Occupancy —Low $1,875/dwelling unit up to 1,500 ft.? Add $300.00
Density Residential $1.25/ ft.? for buildings with a floor area
e single detached over 1,500 ft.?
e seasonal dwelling Floor area applies to finished floor area
e semi-detached (per and attached garage.
unit)
e duplex (per unit)
e hunt camp
e mobile home
e apartment in a house
e converted dwelling
(per unit)
Group ‘C’ Occupancy -Multiple | $1,875/dwelling unit up to 1,500 ft.? Add $300.00
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PERMIT FEE SCHEDULE

Group ‘C ’Occupancy — $1,750.00/dwelling unit up to 1,500 ft.> | Add $300.00
Residential - $1.16/ ft.% for buildings with a floor area
e  Major alterations and over 1,500 ft.?
additions (over Floor area applies to finished floor area
$30,000.00 d attached
construction value) and attached garage.
e  Demolition for major
residential buildings
Group ‘C’” Occupancy — $300.00 flat fee for minor Add $150.00

Minor alterations*
Minor additions*
Deck

Porch

Garage

Carport

Accessory building
Fire retrofitting

Wood stoves/fuel burning
appliances

Pool

Temporary buildings

Stand alone plumbing
Stand alone heating
Refurbishing heating

All signs (per sign basis)
Tank installation/removal
(fuel, sewage)

Other permits i.e. change of
use, renewal, moving
Demolition for single
detached and two-unit
dwellings

L.L.B.O. application
Retaining wall

Occupancy or final
inspection when more than 2
years has passed since the
building permit was issued

Request for a copy of the
permit

Change of ownership

extensions/additions (*) to dwelling up to
250 ft.? or $180.00/permit flat fee for
other types of permits.

Group ‘A, B, D, E” Occupancies
- new construction

$2,000.00 up to 2,500 ft.2 and $0.80/ft.?
over 2,500 ft.> Minimum Fee $2,000.00.

$2,440.00 up to 2,500 ft.> and
$0.80/ft.2 over 2,500 ft.2 .
Minimum Fee $2,440.00.

Group ‘F’ Occupancies - new
construction

$2,400.00 up to 2,500 ft.2 and $0.80/ft.”
over 2,500 ft.2 Minimum Fee $2,400.00.

$2,400.00 up to 2,500 ft.2 and
$0.80/ft.? over 2,500 ft.%.
Minimum Fee $2,400.00.
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OCCUPANCY CLASSES

Group A Occupancy — Assembly Occupancy

Group B Occupancy — Care or Detention Occupancy

Group C Occupancy — Residential Occupancy

Group D Occupancy — Business and Personal Services Occupancy
Group E Occupancy — Mercantile Occupancy

Group F Occupancy — Industrial Occupancy

DISCOUNTS

1. All Churches in the Township of North Frontenac shall receive a 25%
discount on all applicable building permit fees effective as of the date of passage of
By-law #35-05, being August 18, 2005.

CLASSES OF PERMITS

The following classification of permits shall apply in the Township of North
Frontenac:

1. Construction (Building) Permit: this permit applies to most forms of
construction including new construction, repairs, renovation, under Parts 2,
3,4,7,8,9and 11, respectively of the Building Code for Group A-F
Occupancies and includes plumbing and farm buildings, moving buildings
and signs governed under Section 3.14 of the Building Code.

2. Demolition Permit: this permit applies to govern the type and method of
demolition under the Building Code. The applicant for a demolition permit
Is required to retain a professional engineer to undertake a general review of
the project during demolition if the building meets certain criteria as outlined
in Article 2.3.2.3 of the building Code.

3. Conditional Permit: this permit may be issued in the discretion of the chief
building official to authorize any stage of construction, even though all of
the requirements under subsection 8(2) of the Act have not been met (i.e.
compliance with some applicable law). The requirements of clauses 8(3) (a),
12



(b) and (c) of the Act must, however, be complied with before a conditional
permit may be issued.

Change of Use Permit: this class of permit is used where a change in use
would result in an increase in hazard (as determined under Sentence
2.4.1.2(1) of the Building Code) even though no construction may be
proposed.

Partial Permit: this class of permit may be issued to expedite construction
because of weather conditions, financing or other legitimate reasons.

REFUNDS

Where a permit has been issued pursuant to this By-law and the applicable
fees have been paid, fees may be refunded based on the following formula
and to Section 6.1 of this By-law:

a)  80% where the application is withdrawn or only administrative
functions have been performed,;

b)  60% where plan review and applicable law compliance has been
completed or the permit has been issued and the application is
withdrawn or construction does not commence;

C) 0% for permits or inspections valued at $100 or less.

13



SCHEDULE ‘B’ TO BY-LAW NO. 35-05

PLANS, DRAWINGS AND SITE PLAN

Except as otherwise authorized by the chief building official, the following list of
plans, working drawings and site plan information, shall be submitted with an
application:

1.

© © N o 0o B~ WD

|
©

11.

Site plan showing the true dimensions and/or legal description of the lot to
be built upon or otherwise used, the proposed or existing location,
dimensions of all buildings and setbacks from all property lines and the
shoreline of a water body, where applicable, all major topographic or other
features on or abutting the lot such as water bodies, slopes, roads, utility
corridors and easements, landscaping (natural vegetation cover or planted),
loading and parking spaces, lot area and building coverage, a north arrow,
scale, civic address and lot and concession number .

Floor Plans

Foundation plans

Framing plans

Reflected ceiling plans

Sections and details

Building elevations

Electrical drawings

Heating, Ventilation and Air Conditioning Drawings
Plumbing Drawings

Fire Alarm and Sprinkler Plan

Two (2) complete sets of the site plan, all drawings and other specifications or
information shall be submitted unless otherwise stipulated by the chief building
official.
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SCHEDULE ‘C’ TO BY-LAW NO. 35-05

PRESCRIBED FORMS

The following forms constitute the forms used by the Corporation of the Township
of North Frontenac in the administration of the Building Code Act:

Form 1 Application Form
Form 2 Building Permit
Form 3 Change of Use Permit
Form 4 Inspection Report
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SCHEDULE ‘D’ TO BY-LAW NO. 35-05

INSPECTIONS

Notice of readiness to inspect shall be given to the chief building official for the
following inspections unless otherwise stipulated by the chief building official:

1 of the commencement of the construction of the building,

2 of the readiness to construct the footings,

3. of the substantial completion of the footings and foundations,
4

where the building is within the scope of Part 9, of the substantial
completion of:

A.  structural framing,

B.  insulation and vapour barriers, and

C.  ductwork and piping for heating and air-conditioning systems,

5. where the building is within the scope of parts of this Code other than Part 9,
of the substantial completion of:
A.  structural framing of each storey,
B.  insulation and vapour barriers, and
C.  roughing-in of heating, ventilation, air-conditioning and air-
contaminant extraction equipment,

6. of the commencement of the construction of:
A.  masonry fireplaces and masonry chimneys,
B.  factory-built fireplaces and allied chimneys,
C.  stoves, ranges, space heaters and add-on furnaces using solid
fuels and allied chimneys,

7. of the substantial completion of all required fire separations and closures and
all fire protection systems including standpipe, sprinkler, fire alarm and
emergency lighting systems,

8. of the substantial completion of interior finishes and heating, ventilating, air-
conditioning and air-contaminant extraction equipment,

9. of the substantial completion of exterior cladding, fire access routes and site
grading,
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10.

11.

12.
13.

of the completion of construction and installation of components required to
permit occupancy by Sentences 2.4.3.1.(2) and 2.4.3.2.(1),

of the readiness for inspection and testing of:
A.  building sewers and building drains,
B.  water service pipes,
C.  drainage systems and venting systems,
D. water distribution system, and
E. plumbing fixtures and plumbing appliances, and

of the completion and availability of drawings of the building as constructed.

Reinspection of any phase of construction not completed as specified above,
or where an inspection revealed non-compliance with the Building Code, or
where any other circumstance set out in Section 7.3 of this By-law applies.

Note: This does not exempt the applicant from giving notice for the stages of
construction of a sewage system to the Kingston, Frontenac and Lennox and
Addington Health Unit.

17



Amended Schedule E

SCHEDULE ‘E’ TO BY-LAW NO. 35-05

ADMINISTRATION FEES

The Chief Building Official is authorized to act on behalf of the Township of
North Frontenac to charge Administration Fees.

Administration Fees will be payable by persons starting a construction project,
which requires a Building Permit, without first obtaining a Building Permit and/or
approval to construct from the Chief Building Official, as follows:

Standard Surcharge (per occurrence) - $300.00 Flat Fee in addition to the normal
Permit fee Plus costs*

*Costs refer to costs incurred by the Township relating to contingent legal and/or

by-law enforcement services required for a specific construction project that is
subject to an administration fee, in accordance with the Provincial Offenses Act.
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