
 

THE CORPORATION OF THE TOWNSHIP OF NORTH FRONTENAC 

BY-LAW NO. 20-08 

ENTITLED a by-law to adopt a new Policy to regulate the construction of 
entrances and to repeal By-laws No. 4-02 and No. 46-05. 

WHEREAS the Municipal Act, S.O. 2001, c.25, s 11(1) indicates that a lower-tier 
municipality and an upper-tier municipality may provide any service or thing that the 
municipality considers necessary or desirable for the public. 

AND WHEREAS the Corporation of the Township of North Frontenac deems it 
necessary and expedient in the interest of public safety to regulate and approve the 
construction of entrances onto Township roads; 

NOW THEREFORE the Council of the Corporation of the Township of North 
Frontenac hereby enacts as follows: 

1. THAT the "Construction of Entrances Policy", attached hereto as Schedule 'A' 
and "Application For Entrance Permit", attached hereto as 
Schedule 'B' of this By-law is hereby adopted by Council. 

2. THAT Schedule 'A and Schedule B attached hereto shall be read with and 
form part of this By-law. 

3. THAT the Mayor and Clerk are authorized to sign said POLICY on behalf of 
the Township of North Frontenac and that said POLICY shall be attached 
heretofore as Schedule 'A'. 

4. THAT this By-law shall come into force and take effect on the date of its 
passing and be known as the "Construction of Entrances Policy" 

5. THAT By-laws No. 4-02 and No. 46-05 are hereby repealed in their 
entirety. 

6. THAT all resolutions, by-laws or parts of by-laws which are contrary to or 
inconsistent with this By-law are hereby repealed. 

READ a first and second time this 12th day of June, 2008 
 
READ a third time this 12th day of June, 2008 
 
 
 

 



SCHEDULE 'A' TO 
BY-LAW NO. 20-08 

 
POLICY TO REGULATE THE CONSTRUCTION OF ENTRANCES WITHIN THE 

TOWNSHIP OF NORTH FRONTENAC 
1. SHORT TITLE 

 
1.1. This By-law shall be known as the "Construction of Entrances Policy" 

 
2. DEFINITIONS 

 
2.1. 'Corporation' shall mean The Corporation of the Township of North Frontenac. 

 
2.2. " Entrance' shall mean a road or driveway providing means of ingress and egress to 

a farm, private land. dwellings or commercial establishments   that connects such 
lands or dwellings to a highway. 
 

2.3. "Highway" shall mean any road or road allowance, either opened or unopened under 
the jurisdiction of the Township of North Frontenac, except where such 

  highway is designated as a King's/Provincial Highway. 
 

2.4. "Municipality shall mean the geographic boundaries of the Township of North 
Frontenac. 
 

2.5. "Owner" shall mean the person who is the registered owner of the property 
according to the last revised assessment roll for the Corporation. 
 

2.6. "Property" shall mean a separate parcel of land to which an assessment roll number 
has been assigned according to the last revised assessment roll for the  

 municipality. 
 

3. PURPOSE 
 
3.1. This Policy will guide the Public Works Manager of the Corporation (or his/her 

designate) who has been given the responsibility by Council, to approve and 
regulate the construction of any new entrance onto a highway within the 
Corporation. 
 

3.2. This Policy is to ensure that all new entrances within the Corporation comply with all 
installation and maintenance regulations set out herein, and that all new entrances 
receive written approval from the Public Works Manager prior to the 
commencement of construction of the new entrance_ Without exception, all new 
entrances within the Corporation shall be assigned a civic address number in 
compliance with the application process as set out in the Corporation's Civic 

 Addressing Policy. 
 
3.3. This Policy will ensure that the Public Works Manager maintains suitable records. 

 
4. APPLICATION REQUIREMENTS 

 
4.1. No person shall construct an entrance onto a highway for the purpose of gaining 

access to the property prior to completing an "Application for Entrance Permit" as 
set out in this Policy, and remitting applicable fees, and until the Public Works 
Manager has completed a site inspection and approved such entrance, and has 
assigned a civic address number for the property, if applicable, and without first 
obtaining a permit from the Public Works Manager. 
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4.2. At the time of completing an "Application for Entrance Permit". the owner/contractor 
shall also complete and pay the applicable fees for an "Application for Civic Address 
Number if applicable. 

 
5. REGULATIONS FOR THE CONSTRUCTION OF ENTRANCES 
 

5.1. All entrances must adhere to the regulations as set out in this Policy. 
 

5.2. Failure to comply with this Policy shall result in the removal of the offending entrance 
by the Corporation at the owners expense. (See Section 10 — Enforcement) 
 

5.3. Nothing in the policy shall prevent the continuance of any existing entrance or 
driveway in existence prior to the incorporation of the Township of North Frontenac 
on January 1, 1998. unless the property use changes and/or the Public Works 

  Manager determines the existing entrance to be unsafe/unsatisfactory. 
 

5.4. Entrances for private, non-commercial lands or single family dwellings shall be a 
minimum of 5.3 metres wide (16 feet) at the edge of the travelled portion of the 
highway and shall be constructed in such a manner as to provide ingress and  

  egress from both directions on the highway. 
 
5.5. Commercial entrances shall be a minimum of 9 metres wide (30 feet) at the edge of 

the travelled portion of the highway and shall be constructed in the same manner as 
an entrance for a private dwelling. 

 
5.6. Farm entrances shall be classed as private, non-commercial entrances. 
 
5.7. Where, in the opinion of the Public Works Manager, a culvert is necessary to aid the 

flow of water along the highway, such culvert shall be a diameter of at least 38 cm 
(15 inches) and the length required shall be determined by the Public Works 
Manager. If, in the opinion of the Public Works Manager. a larger diameter culvert is 
required to provide adequate passage of flood waters, the minimum size shall be 
that specified by the Public Works Manager. 

 
5.8. Installation of culverts shall be at the expense of the owner and shall be approved by 

the Public Works Manager prior to the actual installation of the culverts. 
 
5.9. No entrance shall be constructed without there being a clear view of the highway 

surface for at least 45 metres (150 feet) in both directions and this clear view shall 
be maintained by the owner. 

 
5.10. When removal of brush along the road allowance is required to provide such clear 

view, said removal shall be carried out by the owner at the owner's expense and 
shall be approved in advance by the Public Works Manager. 

 
5.11. Notwithstanding Section 5.9, where a proposed entrance is on a hill having a 

greater than 10% slope, a minimum of 60 metres (200 feet) clear view of the 
highway surface is required. 

 
5.12. No entrance shall be constructed so as to intersect a corner on an existing highway, 

unless approved by the Public Works Manager under special circumstances. 
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5.13. Notwithstanding the provisions of this Policy, the Public Works Manager may, in 
special circumstances, issue a permit for an entrance which fails to meet one or 
more of the criteria set out, if, in the opinion of the Public Works Manager. in 
consultation with the Chief Administrative Officer of the Corporation. no reasonable 
alternate location is available and public safety will not be endangered. 

 
5.14. In the case of an entrance constructed under an approved permit, should the Public 

Works Manager require special warning signs to be erected in the interest of public 
safety, then said signs shall be erected at the entrance by the Public Works 
Manager, at the owners expense, and thereafter maintained by the Corporation. 

 
5.15. Any new entrance on a private road within the Corporation, shall be assigned a new 

civic address number in compliance with the Corporation's Civic Addressing Policy. 
 
6. MAINTENANCE RESPONSIBILITY 

 
6.1. Normal culvert maintenance and/or repair (i.e. seasonal cleaning-out and including 

replacement of existing culverts) shall be the responsibility and at the expense of 
the owner. save and except when the replacement of a culvert is required due to 
significant upgrade of a municipal highway and replacement has been deemed 
necessary by the Corporation. Such replacement will be the responsibility of the 
Corporation. 

 
6.2. The owner shall maintain a clear view of the highway surface for at least 45 metres 

(150 feet) in both directions from the entrance, this also means that nothing shall be 
planted or constructed that would interfere with the safe view in the future. Brush 
removal along the road allowance to maintain the clear view is the responsibility of 
the owner at the owner's expense. 

 
7. NOTIFICATION CF ENTRANCE PERMIT APPROVAL OR DENIAL 

 
7.1. Upon completion of an inspection of the site for a new entrance by the Public Works 

Manager, notice shall be given to the owner for the approval or denial of the 
entrance permit by: 

 
7.1.1. personal service or 
 
7.1.2. mailing the notice by prepaid first class mail to the owner at the owners last 

known address according to the last revised assessment roll for the 
Corporation. 

 
8. FEE SCHEDULE (payable when application submitted to the Corporation) 

 
8.1. Entrance Permit Fee…………..$40.00 

 
9. ADMINISTRATION 

 
9.1. The Public Works Manager shall be appointed the Entrances Coordinator for the 

Corporation and shall be responsible for the administration and enforcement of the 
Construction of Entrances Policy. 

 
9.2. The Public Works Manager shall keep the Chief Administrative Officer for the 

Corporation informed of any major concern(s) with the construction of entrances. 
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10. ENFORCEMENT 

 
10.1. Any person who contravenes any of the provisions of this By-law shall, in addition to 

any other penalty provided for in this By-law, be guilty of an offence and upon 
conviction is liable to a fine of not more than five thousand dollars ($5,000). 

 
10.2. Upon final inspection by the Public Works Manager, if the new entrance fails to 

meet any of the regulations set out in this By-law, the Public Works Manager in 
consultation with the CAO shall issue an Order to the owner. The owner, at the 
owner's expense. shall make the necessary changes to the entrance within 
thirty(30) days of the date of the Order to meet regulations and pass the final 
inspection Failure to comply by the owner shall result in the Corporation making the 
necessary changes, at the owner's expense, and if the owner does not pay all 
expenses to the Corporation within thirty(30) days, the Corporation shall add such 
expense to the tax roll for the property and collect the amount in the same manner 
as municipal taxes including penalty implications. 

 
10.3. In the event an entrance is not maintained by the owner. as required by this By-law, 

and the situation continues for more than thirty(30) days after notice has been 
mailed to the owner as set out in this Policy, then the Corporation may remedy the 
condition in such a manner as deemed necessary, at the owner's expense, and if 
the owner does not pay all expenses to the Corporation within thirty(30) days, the 
Corporation shall add such expense to the tax roll for the property and collect the 
amount in the same manner as municipal taxes including penalty implications. 

 
 
SIGNED. SEALED AND DELIVERED on the 12th day of June, 2008. 
 

THE CORPORATION OF THE TOWNSHIP OF  
NORTH FRONTENAC 
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6648 Road 506 

P.O. Box 97, Plevna, Ontario K0H 2M0 
Tel:  613-479-2231 or 1-800-234-3953  Fax: 613-479-2352 

 
APPLICATION FOR ENTRANCE PERMIT 

 
CONTACT INFORMATION     Date       
 
Owner’s Name             
    (print)      (signature) 
 

Address              
 

Telephone                   
    (home)     (business/cell) 
SITE INFORMATION 
 
Site Roll Number 10-42-           
 

Site Road Name             
 

Lot      Con     Plan No.    
 

Entrance to be:  Constructed    Altered   Used temporarily    
 
LOCATION INFORMATION 
Please provide a sketch of the property labelling all significant roads and landmarks and showing location 
of proposed entrance, the distance from nearest boundary and the size of the property.  Show north 
arrow on sketch.  Provide a description of the property for accurate site identification.  Attach a copy of 
survey if available.  IMPORTANT:  STAKE LOCATION OF PROPOSED ENTRANCE AT THE SITE 
 

ENTRANCE PERMIT FEE:  $40.00 is payable with this application 
and is in accordance with the Entrance Policy 

 

FINAL INSPECTION The owner must contact the Public Works Manager when installation 
                                       of the entrance is complete to arrange a final inspection. 
 

For Office Use Only 
APPROVALS (To be completed by Public Works Manager)   Approved          Denied   
Culverts required   Yes___ No  Diameter        Length    
 

Width of entrance at traveled portion of road         
 

Distance of clear view   Left side            Right side     
 

Distance of clear view on Slope Greater than 10% Left side           Right side    
 

Owner to clear and remove brush Yes   No   
 

Does property intersect a corner? Yes   No   
 

Special warning signs required Yes   No   
 

Purchase of Civic Address Number sign required Yes   No.   
 
Comments             
The Public Works Manager has inspected the site of the proposed entrance and hereby certifies that it 
complies with the regulations as set out in the Entrance Policy, that the fee is paid, and that all conditions 
for civic addressing have been met.  The owner receives a copy of this approval to ensure compliance 
with the above requirements. 
 

I approve this application for an Entrance Permit. 
 
              

Public Works Manager       Date 
 

Final inspection completed and the new entrance meets all required regulations. 
 
              

Public Works Manager       Date 
 

APPLICATION NO.     APPLICATION FEE  $    
 

RECEIPT NO.      DATE PAID     
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